
 
 

Job Posting: Full-Time Program Manager, Advancing Macomb 
Posting Date: August 11, 2025 – position open until filled 
 
About Advancing Macomb 
Advancing Macomb is a 501c3 that convenes resources to solve community challenges 
and enrich the lives of Macomb County residents. The organization provides the 
philanthropic model and leadership needed to cement partnerships between the 
nonprofit, public and private sectors, identify and attract resources to fund major projects 
and programs, and increase Macomb County’s visibility.  
 
Our Mission 
Providing leadership and resources necessary to connect complex community challenges 
with high-impact solutions in Macomb County. 
 
Our Vision 
Advancing Macomb provides the leadership and resources needed to solve community 
challenges. By mobilizing our collective assets, we act as a conduit between opportunity 
and need. We strive to enrich the lives of residents and create a thriving environment in 
which to live, learn, work, recreate and innovate. 
 
Our Values 

• Trust: We strive to become a pillar of integrity, reliability and fairness through 
internal operations and external support. 

• Equity: We believe that disparities in our communities can be resolved by 
prioritizing support to organizations that face barriers to success, empowering 
diverse community leaders and creating an inclusive environment. 

• Leadership: We use our collective business assets and leadership skills to advance 
our communities. 

• Collaboration: We actively work to break down silos and find innovative solutions 
to leverage organizational strengths and overcome weaknesses. 

 
For more information about Advancing Macomb, visit advancingmacomb.com. 
 
Why Work at Advancing Macomb? 
At Advancing Macomb, we offer the opportunity to make a meaningful difference in your 
community. We value innovation, collaboration and dedication to service. Our team works 
on a variety of programs aimed at improving the Macomb County nonprofit sector and 
helping communities become places where their residents love to live. As a growing 
organization, we provide the flexibility to take initiative and shape the future of our 
community. 
 



 
 

Advancing Macomb believes that diverse perspectives drive innovation and lead to better 
outcomes. We are committed to building a workforce that reflects the rich diversity of the 
communities we serve. We strongly encourage individuals of all backgrounds and 
experiences to apply. 
 
Scope of This Position: The Program Manager will have primary responsibility for 
Advancing Macomb’s Advisory Services and Grantmaking work, including resource 
navigation and technical assistance for local nonprofit organizations, coaching for 
nonprofit leadership around challenges they face, and administering regranting activities 
which support nonprofit organizations in Macomb County. Additional work may be 
assigned related to nonprofit support programming. 
 
To Apply: email your PDF resume and cover letter (email cover letter is acceptable) to Phil 
Gilchrist, Executive Director at phil@advancingmacomb.com. 
 
 

Program Manager Position Description 
Advancing Macomb Foundation, Inc. 

 
Position Summary 
Reporting to the Executive Director, the Program Manager will primarily be responsible for 
the operational success of various programming for Advancing Macomb Foundation, Inc., 
while supporting other needs of the organization. 
 
The Program Manager will primarily develop and manage assigned programmatic activities. 
This person will manage the day-to-day planning and implementation of all facets of their 
assigned programs. This person will also work with communications and social media staff 
for all related marketing materials. The Program Manager combines the dynamic roles of 
strategic planning and innovation, as well as operational planning and follow-through. They 
will be responsible for forging strong relationships across partners, colleagues and the 
community while executing on strategic goals. This position is full-time hybrid-remote, 40 
hours per week. 
 
Salary Range 
$65,000 – 75,000 based on experience. 
 
Benefits 
Advancing Macomb shares in the cost of employee medical coverage, offers a variety of 
optional benefits including dental and vision insurance, and provides generous vacation 
and sick leave. 
 
Core Job Responsibilities 

mailto:phil@advancingmacomb.com


 
 

• Work with nonprofit community members and other stakeholders to identify 
necessary programs and services. 

• Manage administrative aspects of programs to meet the objectives of the 
stakeholders. 

• Suggest and implement improvements to programs and services. 
• Plan and manage outreach activities to increase awareness of programs. 
• Oversee all programmatic logistics, including administration of program sessions. 
• Collect and analyze data to determine the effectiveness of programs. 
• Meet regularly with the Executive Director and other team members to provide 

program updates, elevate and solve problems or risks to the program and strategize 
around program goals. 

• Ability to be flexible and adapt to organizational and community changes. 
• Ability to work some scheduled evenings or weekends as programming needs 

require. Significant amounts of program work may need to be scheduled during 
evenings and weekends to accommodate our primary audiences and stakeholders. 

• Support planning efforts for signature Advancing Macomb events, including 
Summer Soirée and Community Engagement Summit. 

• Supervisory Responsibilities: 
o From time to time, this position may be responsible for overseeing the work 

of independent contractors for programmatic needs. 
o From time to time, this position may be responsible for engaging and 

managing volunteers for programmatic needs. 
• Other duties as assigned. 

 
Required Skills and Qualifications 

• 3+ years of experience working for or with nonprofit organizations. 
• Critical thinking and decision-making skills. 
• Excellent verbal and written communication skills with exceptional attention to 

detail. 
• Capable of independent work but still team-oriented. 
• Proficient in finding creative solutions to complex problems. 
• Experience in working with diverse populations to create collaborative groups. 
• Strong time management skills and ability to multi-task. 
• Ability to work effectively in a hybrid-remote work environment. 
• Proficient in using technology, including Microsoft products and CRM systems. 
• Experience in implementing a program or complex project. 
• Personal qualities of integrity, credibility, and a commitment to and passion for 

Advancing Macomb Foundation, Inc.’s mission and values. 
 
Physical Requirements 



 
 

Approximately 80% of this work will be performed remotely or in an office environment 
where physical activity is light, involving sitting, standing, and use of computers and 
standard office equipment. Approximately 20% of this work will be event-based where 
physical activity is moderate, involving sitting, standing, walking, and light lifting up to 20 
pounds. 
 
Equal Opportunity & Employment Relationship 
Advancing Macomb Foundation, Inc. is an Equal Opportunity Employer. We celebrate 
diversity and are committed to creating an inclusive environment for all employees. 
Employment at Advancing Macomb, Inc. and Advancing Macomb Foundation, Inc. is at-
will, meaning that either you or the company may terminate the employment relationship 
at any time, with or without cause or notice. We comply with all applicable federal, state, 
and local laws regarding background checks and employment eligibility verification. 
 
 


